
First Name Last Name Department StAP Internship 

Title

Position Description Skills/Qualifications Required: Examples of Assignments/Duties: Applications:  Unique Responsibilities: 

Laura Tuhela-
Reuning

Scanning 
Electron 

Microscope 

Laboratory

Scanning 
Electron 

Microscope 

Student Liaison

The Scanning Electron Microscope Student Liaison is a vital part of the G.W. 
Burns Scanning Electron Microscopy Laboratory. This student has a variety of 

responsibilities. The Liaison often assists other students who need to use the 

scanning electron microscope (SEM) for research or classroom work. The 

Liaison also works with faculty members who need to use the SEM for research 
or need to bring their entire class to the lab for a part of the regular laboratory 

classwork. The Liaison publicizes the SEM lab to let others on campus know of 

its availability and uses. In this way, students from non-science disciplines, 
such as fine arts and music, have used the SEM for some of their work. The 

Liaison maintains an electronic presence for the lab by updating the SEM 

webpage and online searchable image database. The Liaison interacts with 
prospective students and their families, demonstrating the capabilities of the 

SEM lab and explaining how unique it is that the facility is available to OWU 
students. The Liaison is a vital, approachable, and knowledgeable ambassador 

for the SEM lab and for OWU.

Ability to work independently
Ability to work effectively and cooperatively with 

other students or faculty

Computer skills, experience with or willingness to 

learn web design and database maintenance
Attention to detail

Previous SEM experience or willingness to learn 

how to use the SEM
Internet search experience

Good written skills

Initiative
Experience with designing and constructing posters

Promoting student use of the scanning electron microscope (SEM)
Publicizing student use of SEM

Assist prospective OWU students in using the SEM

Preparing posters of current projects and/or SEM capabilities

Prepare SEM for student use
Assist students and faculty with SEM use

Maintaining the Internet web page for the SEM Laboratory

Updating the searchable database of OWU SEM images

Graduate school in the sciences or arts
University Professor

Teacher

Scientific writer/communication

Scientific researcher
Government laboratories

Public health

Medical fields
Community Service

This is an opportunity to gain or increase 
proficiency using the scanning electron 

microscope. OWU is unique in that most 

undergraduate schools to not have a scanning 

electron microscope. There is no other university 
position whereby students have such access to 

the scanning electron microscope. Students also 

develop mentoring skills by assisting other 
students who use the microscope. They also gain 

confidence and interpersonal skills by assisting 

other faculty members on using the microscope. 
Furthermore, students learn to develop and use 

good laboratory practices (GLP) and standard 
operating procedures (SOP), skills desirable by 

most employers but not usually something 

students learn in classroom laboratories.

Amy McClure Honors Program Student Honors 

Program 
Coordinator

The Student Honors Board Coordinator organizes all social, cultural, and 

intellectual programming for students in the Honors Program. It is a vital 
position because it draws students to the program and creates an important 

sense of community for them. This position requires an organized, creative 
individual who is also able to develop consensus with people of varying 

backgrounds and personalities. The candidate must be knowledgeable about the 

Honors Program and willing to market it enthusiastically. The student must also 
be self-directed, highly motivated, and able to work independently. Prior 

experience in a leadership position at OWU is also desirable.

Current Honors student (preferred)

Knowledge of newsletter software
Demonstrated ability to follow projects through to 

completion
Demonstrated ability to work well with minimum 

amount of supervision

Good rapport with people
Skill using social media for marketing purposes

Strong written and oral communication skills
Creative, innovative thinker

Increase visibility of program through extensive marketing (particularly through 

social media)
Run weekly meetings and produce minutes

Create a newsletter- twice a year
Recruit new students to the program

Organize and run the Student Honors Board

Coordinate student honors events
Attend Faculty Honors board meetings as student representative

Publicize Honors events and related opportunities
Staff Honors Office

Public relations

Event Planning
Higher Education Administration- student 

services
Journalism- media

Any academic graduate program

This is a unique opportunity to interact with other 

honors students and be instrumental in cretins a 
community of scholars. You will have the 

opportunity to work closely with students from all 
majors across the university.

Leslie Melton Career Services StAP & 
Outcomes Intern

This position will include the collection and organization of career outcomes for 
the Class of 2018 for the annual report, coordination of the Alumni in Residence 

program, and various other projects involving the Office of Career Services.

Organized
Dependable

Flexible/adaptable

Ability to meet deadlines

Ability to communicate professionally (written and 

oral)
Passionate about the goals of Office of Career 

Services
Basic knowledge of Google 

Drive/Sheets/Docs/Forms

Team player able to work with other students and 
staff

Communicate with OWU alumni to schedule visits and events on campus for the 
Alumni in Residence Program.  

Collect responses via survey, internet, and phone from 2018 graduates and 

organize for report in the Spring

Assist/attend Office of Career Service meetings and events as needed

Career Services
Higher Education

Data Collection/Organization

Scheduling/Recruitment

Event Management

Internet/Phone Research

This position differs from the other Career 
Services interns in that the projects are clearly 

defined and separate, and the student will report 

directly to the Director.

Julie Duhigg Counseling 

Services/Spectr
um Resource 

Center

Spectrum 

Resource Center 
StAP Intern

OWU's Spectrum Resource Center (SRC) is seeking a StAP intern for the ’18-

‘19 Academic Year. The intern will be responsible for continuing to expand the 
effectiveness of the center as well as setting goals for SRC in its ongoing 

efforts to promote and advocate for lesbian, gay, bisexual, transgender, queer, 
intersex, asexual (LGBTQIA+) communities. This will include developing and 

leading center projects related to education and advocacy, as well as managing 

various ongoing services offered through the center (e.g., providing regular 
office hours, maintaining email/phone contact, etc.). This position calls for a 

dedicated, creative, and energetic person who cares about the center's mission 
and seeks to create greater visibility and justice for the LGBTQIA+ community 

at OWU.

Awareness of LGBTQIA+ concerns, knowledge of 

the importance of examining and addressing 
intersectionality within LGBTQIA+ communities, and 

a strong interest in working towards education and 
advocacy related to the mission of the center. 

Commitment to bettering the health and wellness of 
OWU's LGBTQIA+ community.. 

Willingness to consider multiple sides/perspectives 

on LGBTQIA+ issues.

Excellent oral and written communication skills. 

Strong organizational skills and commitment to 

follow-through on tasks. 

An ability to work independently, with minimal 
supervision. 

- Provide opportunities for education among campus entities particularly 

regarding Safe Zone training and other issues relevant to the LGBTQIA+ 
community.

- Obtain and organize resources in SRC's library to increase their availability to 

the campus community.

- Develop an increased presence for SRC on the Center's website as well as 

social media platforms.

- Collaborate with University offices and entities that support LGBTQIA+ 

concerns such as Women's Resource Center, Office of Multicultural Student 
Affairs, Women & Gender Studies Department, the Sexuality and Gender 

Equality SLU, etc.

- Supervise the SRC office in HWCC. This includes ensuring phone calls and 

emails are returned, appropriate referrals are made to campus and community 

resources, etc.

- Organize SRC-sponsored programs each semester.

•	Education

•	Health and Human Kinetics
•	Helping professions (e.g., Social Work, 

Counseling, Marriage and Family Therapy, 
School Counseling).

•	International Studies

•	Journalism and Communication
•	Law

•	Medical and Health Professions (pre-med, pre-
nursing, etc.)

•	Political Science 

•	Psychology & Neuroscience 
•	Public Policy & Lobbying

•	Social Justice, Advocacy Work, & Community 
Organizing

•	Sociology & Anthropology

•	Women & Gender Studies

The SRC StAP intern will experience multiple 

opportunities for direct service and professional 
growth during their work with the SRC. We expect 

this intern to bring their personal perspective to 
the work they do while simultaneously learn 

alongside their intern cohort and supervisors to 

expand their skill set and make a significant 
impact on the LGBTQIA+ community in the 

process. They will receive weekly supervision 
and opportunities for collaboration, connection, 

and growth.

Lauren Wright Counseling 
Services

Women's 
Resource Center 
StAP Intern

OWU's Women's Resource Center (WRC) is seeking a StAP intern for the ’18-
‘19 Academic Year. The intern will be responsible for continuing to expand the 
reach and overall effectiveness of the center as well as setting goals for WRC 

in its ongoing efforts to promote and advocate for women and gender equity 

issues. This will include developing and leading center projects and/or 

programming efforts as well as managing various ongoing services offered 
through the center (e.g., providing regular office hours, maintaining email/phone 
contact). Additionally, this position calls for a dedicated, creative, and energetic 

person who can, in conjunction with their peers/WRC team, review the mission 

of as well as diligently work to further WRC's educational mission and 

strengthen its support services. 

Extensive knowledge of a spectrum of women’s 
issues, knowledge of the importance of examining 
and addressing intersectionality within women's 

issues, and a strong interest in working towards 

education, awareness, and outreach related to the 

mission of the center. 

Commitment to bettering the health and welfare of 

OWU women. 

The ability to consider multiple sides/perspectives 
on women’s issues, especially when providing 

resources and support to campus women. 

Excellent oral and written communication skills. 

Strong organizational skills and commitment to 

follow-through on tasks. 

The ability to work independently, with minimal 
supervision. 

Word processing skills: basic familiarity with 

Microsoft Word, PowerPoint, and Excel. Some 
knowledge of desktop publishing (brochures, 
newsletters) would be helpful. 

- Reviewing and possibly expanding or amending WRC's mission. 

- Organizing WRC-sponsored programs and events each semester. 

- Organizing resources in WRC's library (e.g., books, periodicals, videos, 

brochures, and handouts) to make them accessible to the University community. 
This may include developing a checkout/return system, as well as obtaining the 
most up-to-date resources available. 

-Helping to publish a monthly to bi-monthly (every other month) newsletter and 

to maintain a monthly to bi-monthly tabling presence in HWCC.

- Establishing links and fostering open communication between University 

offices and organizations that support women, such as Counseling Services, 
Health Services, Women & Gender Studies Department, Office of Multicultural 
Student Affairs, the Sexuality and Gender Equality SLU, Spectrum Resource 

Center, etc.. Also, provide support for the relevant programs sponsored by these 

offices.  

- Supervise the WRC office in HWCC. This duty includes making sure phone 
calls and emails are being returned, appropriate referrals are being made to 

campus and community resources, etc. 

- Serving as the contact person between campus constituents concerning 
special events, programs, education, and support for the OWU community. 

- Assisting with advertising and promoting WRC as a resource for the University 

community. This may include maintaining WRC's website and social media.

•	Education
•	Health and Human Kinetics
•	Helping professions (e.g., Social Work, 

Counseling, Marriage and Family Therapy, 

School Counseling).

•	International Studies
•	Journalism and Communication
•	Law

•	Medical and Health Professions (pre-med, pre-

nursing, etc.)

•	Political Science 
•	Psychology & Neuroscience 

•	Public Policy & Lobbying

•	Social Justice, Advocacy Work, & Community 
Organizing
•	Sociology & Anthropology

•	Urban Studies

•	Women & Gender Studies

This position offers the unique opportunity to 
focus on women’s issues in a multitude of ways 
(e.g., providing education, speakers, and 

programming, collaborating with campus and 

community partners, working to improve the 

experience of women on campus). Furthermore, 
this position offers the opportunity for both 
autonomy and consistent mentorship. While the 

WRC StAP intern is expected to utilize their 

knowledge, skills, and experiences to serve and 

promote the center with autonomy and confidence, 
the intern also receives substantial support and 

individualized guidance from the supervisor. 

Ultimately, this intern should leave this position 
with a stronger feminist world-view along with 
the knowledge and skills to empower other 

women and promote equality in the world after 

she graduates. 

Barbara Andereck Academic 

Affairs

Accreditation 

and Assessment 
Intern

Accreditation and Assessment Assistant will aid the Assistant Provost with 

organizing and analyzing assessment and accreditation data in preparation for 
the March, 2019, accreditation visit by the Higher Learning Commission (HLC) 

and will assist the Assessment Committee at its meetings.  The assistant will 
also help with uploading and linking evidence files within the HLC online 

Assurance System and checking those links.  

• Demonstrated reliability 

• Ability to work well independently, or with minimal 
supervision 

• Demonstrated ability to complete independent 
tasks and to follow assignments through to 

completion 

• Attention to detail 

• Strong organizational skills 
• Strong written communication skills 

• Demonstrated knowledge of basic statistics 

desirable (in particular experience with Excel)

• Tracking and organizing evidence files for Accreditation process that have 

been gathered by Criteria Teams 
• Assembling and collating existing assessment data and organizing the data in 

written and graphical form 
• Helping the Assistant Provost with logistic plans for accreditation team visit in 

March

• Meeting with the Assessment Committee; taking minutes for the committee • 

Analyzing data on related to new curricular initiatives
• Summarizing Senior Exit Interview responses

• Program Assessment

• Education Administration
• Psychology

• Education Statistical Analysis
• Information Management

• Professional Non-Fiction Writing

• Personnel/Human Resources Management

• Management
• Marketing

This position is one that impacts the university 

broadly, as accreditation is essential to our 
existence.  Data and input come from all over 

campus, so the student will have the opportunity 
to "see" the university in a way few students do.  

The position requires significant skill and 

judgment, not just implementation of tasks to be 

done on a weekly basis.



Elane Denny-Todd Department of 

Theatre & 
Dance

House Manager - 

Chappelear 
Drama Center

To supervise the safety and comfort of all patrons attending performances at 

the Chappelear Drama Center. The House Manager coordinates all the front-of-
house needs at performance nights during the academic year, including 

departmental productions, Performing Arts Series, guest artists and touring 

productions. Training and coordination will be provided by the faculty 

supervisor. 

Demonstrated ability to work well with the public. 

Needs excellent time management and organizational 
skills. Must be thoroughly reliable, able to keep a 

cool head in an emergency, and work independently, 

or with minimal supervision. Most commitments 

occur evenings and weekends, 6 hours a week fall 

and spring - about 20 events each semester. The 
House Manager may not be involved in theatre 

productions onstage or backstage in any other 

capacity during the term of the appointment.

Primary duties are to manage public spaces before, during, and after events. 

This includes unlocking and locking access doors, coordinating the start times 
and audience needs with each stage manager and director, training and 

scheduling ushers, maintaining public areas, providing assistance for patrons 

with disabilities or special needs. Training and coordination will be provided by 

the faculty supervisor. 

Good resume building for Management & 

Leadership positions, Communication, Event 
Planning, Facilities Management, Arts 

Management

The House Manager position is a unique campus 

position for the reasons listed above. It requires 
an exceptional combination of skills and 

personality traits and is unique to our Department 

and Theatre & Dance program.  

Kim Eckart Finance & 

Administration

Finance & 

Administration 

Intern

This position will support the Office of the Vice President for Finance & 

Administration.  The Intern provides support to the Vice President and the 

Finance & Administration team while gaining valuable experience relating to 
higher education administration and leadership of a University.  The Finance & 

Administration team is comprised of Accounting, Buildings & Grounds, Finance, 
Human Resources, and Purchasing and oversees the Campus Store, Dining 

Services, and Landscaping.

- Ability to maintain confidential and sensitive 

information 

- Strong interpersonal communication skills, 
attention to detail, and organizational skills

- Strong computer and technology skills. Familiarity 
with Google Apps, Microsoft Office, and Adobe 

Acrobat are preferred

- Professional phone manner
- Ability to work independently, but also as part of a 

team
- Ability to prioritize multiple projects and adapt to 

changing work environments

- Assist on special projects for the division including work on materials for the 

Board of Trustees, centralized travel, summer conferences, and software 

implementations
- Research and provide historical background for Finance & Administration 

projects
- Draft communications supporting policy updates and process changes

- Update the websites for the Finance & Administration departments

- Provide administrative support to the Vice President and the Assistant to the 
Vice President for all matters pertaining to the work of the division

Higher Education, 

Finance/Accounting/Purchasing

This position will truly have a chance to see the 

inner workings of university administration.  It will 

give students an opportunity to better understand 
how process changes and improvements take 

place, and they will have a chance to engage in 
the projects at many stages of development.  The 

Finance and Administration Intern will have an 

opportunity to be part of projects that impact the 
entire OWU community and the University in 

years to come.

Dorota Kendrick International and 
Off-Campus 

Porgrams

The International 
Student 

Ambassador 
Program (ISAP) 

Head Student 

Coordinator

The International Student Ambassador Program (ISAP) connects OWU's 
international students to the Delaware community.   ISAP participants volunteer 

to make presentations about their home countries to schools and non-profit 
organizations in Delaware County.  ISAP gives OWU's international students 

and the citizens of Delaware County opportunities for cross-cultural exchange 

and mutual growth.  Created in the Spring Semester of 2005, ISAP has 
organized events for many schools and organizations.

Position Duties & Responsibilities:

Skills Needed:
*Microsoft Office Suite competency.

*Excellent communication skills.
*Leadership skills.

*Organizational skills.

*Assist with development and running of the International Student Ambassador 
Program.

*Recruitment of volunteer International Student Ambassadors.
*Training of International Student Ambassadors.

*Public Relations / Marketing of the Program in the Delaware community.

*Organization and scheduling of events.

Marketing, PR, Public Speaking Community outreach and cross-cultural exchange 
opportunities between international students and 

the Delaware community makes this position 
unique.

Marsha Tilden Student Health 

Center

Health Center 

Intern

The position will work with the Health Center Director and staff to promote 

health, become familiar with office related duties and provide the leadership 

needed to plan a Health Fair and other health related events on campus.

    *  Basic computer skills: Word, Excel, Social 

Media
    *  Good organizational skills

    *  Ability to follow projects through to completion
    *  Ability to work independently

    *  Good written and oral communication skills

    *  Ability to honor CONFIDENTIALITY 
requirements

    *  Upbeat and motivated attitude
    *  Dependable

    *  Ability to interact with students, faculty, staff 

and the Delaware Community

    *  Work with the Director and Health Center staff to coordinate Health 

Center's annual Health and Wellness Fair.
    *  Work with the Director and Health Center staff to coordinate the Health 

Center's annual "Flu Clinic".
    *  Work with the Health Center staff to organize office hand-outs, forms, and 

health information.

    *  Maintain the Health Center's bulletin boards with up-to-date information 
regarding health/wellness issues.

    *  Plan and Implement a health related program for all students, for fall and 
spring semesters.

    *  Keep the Wellness Center stocked with appropriate educational materials.

    *  Work on self-care guides that students utilize on a regular basis.
    *  Work with the Director to complete a grant proposal for the Ohio College 

Health Association.
    *  Work with staff to do quality control checks in the laboratory and assist 

with sterilization process.

    *  Meet with a few student groups on campus to gather ideas and discuss how 
to meet "students needs" on campus.

    Health/Wellness Education

    Program Coordinator
    Medical/Health Related Profession

    Athletic Trainer
    Office Management

    Student Affairs Positions

This position will work with staff to help meet the 

health needs of students on campus.  This 

position will do a few routine tasks but the 
majority of the responsibilities will help a student 

gain confidence in their ability to work/plan  
independently.  

Lisa Tabak Zoology Chemical 

Inventory & 

Zoology Museum 
Intern

Update Department of Zoology's chemical inventory weekly, including but not 

limited to: recording disposal and deletion of outdated materials, addition of 

new research substances not previously used by the department, and 
continuous update of online Vertere inventory records. 

Update the Zoology Museum's digital catalog of frozen specimens weekly, 
including specimens added, specimens removed for use in research, given to 
other institutions, or prepared for display and/or research using taxidermy.

Completion of at least one course in the Chemistry 

department AND one course in EITHER the Zoology 

OR Microbiology department, ATTENTION TO 
DETAIL, ability to work independently, familiarity 

with Microsoft Access and/or Excel. 

Preference will be given to students who have 
completed one or more of the following courses. 

However, these upper-level courses are not 

required to be considered for this position: 

Ornithology (ZOOL 341), Entomology (ZOOL 313), 
or Marine Biology (ZOOL 345).

In addition to those listed in the position description:

-Update chemical hazard labels to ensure departmental compliance with new 

OSHA regulations
-Compile room by room hard copy chemical inventory records for quick 

reference in each laboratory

- Learn and carry out proper labeling and disposal methods for laboratory 
chemical waste
- In January of 2019, compile a list of all specimens accepted by the Zoology 

Museum in 2018 from faculty, staff, students, and members of the general 

public, and submit this list to state and federal agencies as a condition of OWU's 

USFWS salvage permit
- Help develop new laboratory health and safety training materials for the 
department of Zoology

Biologist, Chemist, Museum Curator, Wildlife 

Manager, Physician, Public Health, 

Environmental Educator, Teacher

This position's responsibilities do not overlap at 

all with those of any of the responsibilities of the 

Zoology department's student work study or 
Legacy Intern positions.

John Krygier Geology & 
Geography, 
Environment & 

Sustainability

Geographic 
Information 
Systems (GIS) & 

Sustainability 

Intern

The Geographic Information Systems (GIS) & Sustainability assistant helps with 
diverse tasks related to the Department of Geology and Geography GIS and 
Computer Lab as well as ongoing sustainability efforts on campus.

One part of the position involves assisting faculty and students with research 

projects related to GIS and Remote Sensing (RS). Students will assist with 
technology (software, hardware) upgrades, aid students and faculty with 
questions and problems related to GIS and RS. Typically, more than half the 

students in GIS and RS courses and faculty assisted are outside of the 

Department of Geology and Geography, so this is a position requiring the 

student to deal with a diversity of OWU students, staff, and faculty. 

Ongoing campus sustainability efforts are also part of this position, particularly 

those related to the OWU Sustainability Task Force (Dr. Amador Rowley, chair) 

and the Environment & Sustainability Program (Dr. Krygier & Dr. Anderson, co-
directors). Students in the position will work with faculty, staff and students 

(including those in Geography 360 & Geography 499) on campus sustainability 
projects.

Students will engage with additional research projects with Krygier or Amador 
Rowley related to courses and student research projects. Two students who 

previously held the position were authors on research papers published in part 

based on work undertaken while in a STAP position.

Candidates should be organized, enthusiastic, and 
work well with other people (students, staff, faculty). 
Competence in ArcGIS software and other related 

software; ability to deal with hardware and software 

issues related to the GIS lab. Preferable to have 

taken Geography 222, 353, 355 and/or 369. 
Experience with sustainability efforts on campus. 
Background with some natural science or social 

science environmental studies.

Assistance with ongoing GIS and RS projects including
- Delaware Neighborhoods Project (in collaboration with the City of Delaware 
Utilities)

- Delaware Run Master Plan (in collaboration with OWU B&G, City Parks 

Department, City Watershed Coordinator)

- Climate Collaborative / Online GIS Project: in collaboration with students and 
faculty at Otterbein and OSU Marion
- Climate Change and Polar Ice research, in collaboration with Nathan Amador 

Rowley

- Costa Rica Collaboration, with Geoporter, Bahia Ballena, Costa Rica

Assistance with ongoing sustainability projects including
- campus biodiversity, native plants and animal habitat development

- campus hyper-local foods initiative

- campus recycling issues
- sustainability student engagement

- collaboration with WCSA and E&W and Tree House on projects
- maintain and update campus sustainability plan

- liaison with campus Sustainability Task Force

GIS, Geospatial, Geography, Environmental 
Sciences, Planning, Public utilities and parks, 
sustainability coordinator, environmental 

lobbyist, graduate school

This long-term position is distinguished by its 
diversity of real-world projects the student works 
on, the collaboration with on and off campus 

partners, and tangible outcomes (such as 

published research). The projects are all real-

world applications that continue to have a tangible 
impact on campus and community. Students in the 
position have helped develop the campus 

sustainability plan as well as move forward efforts 

on local foods, reusable food containers, etc. The 

GIS and RS projects are interrelated with 
sustainability efforts and include engagement with 
professionals from the City of Delaware, campus 

staff (B&G, Dining), other faculty, staff, and 

students. This year's STAP student, Emily Howald 
and I wrote a chapter about sustainability efforts 

on campus, which was published earlier this year. 
About a decade ago, another STAP student, Tim 

Hawthorne (now faculty at Central Florida 

University) published a paper based on work done 
as part of his STAP responsibilities. 



Suren Ambegaokar Botany and 

Microbiology; 
Neuroscience

Cell Culture and 

MEdia Manager

Cell Culture and Media Manager Knowledge of sterile technique and working in a 

sterile hood. Experience with culturing and 
passaging mammalian cells. Making sterile cell 

culture media using filtration bottles. Relevant 

coursework will include either BOMI 357 (Molecular 

Virology) and/or ZOOL 356 (Immunology). 

The position requires managing various mammalian cell cultures to be used for 

research and teaching purposes. Three to four different cell lines will be 
required to be managed, each with unique nutritional (media) needs and 

passaging requirements.  Thus, the position requires routine monitoring of cells 

via live microscopy, making sterile media, weekly passaging of cells into new 

flasks, and seeding plates for experiments.  

The position requires work on Mondays and Fridays each week, with more 

flexible times available between Tuesday through Thursday. 

Special projects may include transfection of cells with plasmid DNA, staining of 
cells, and fluorescence micropsopy (including confocal microscopy), in support 

of research of neuronal development and genetic regulation.

Biomedical research related to cancer, genetics, 

immunology, microbiology, cell biology and/or 
neuroscience.

There is currently no position offered that is 

similar to this, that requires this level of 
experience in working with mammalian cells and 

mammalian cell media. However, this experience 

can be acquired through at least 2 different 

courses offered at OWU (BOMI 357 and ZOOL 

356), and so, is not an overly cumbersome 
requirement. The job duties for this position 

would extend the cell culture skills acquired from 

either course, and would advantageous for the 

student when applying for full-time positions in a 
biological academic or industrial lab, where such 

skills would be very valuable. 

Shala Hankison Zoology Fish Care Intern Fish Care Intern High level of independence, strong communication 

skills, ability to work some weekends (fish feeding 
duties), willing to clean fish tanks (can be wet and 

smelly)

This position assists with fish care for my research fish, sailfin mollies. It 

includes cleaning fish tanks and associated fish care items, performing water 
quality tests, feeding fish, record keeping, and assisting with coordinating with 

any research in the lab.

Careers in animal husbandry (zoo, aquarium, 

etc), animal rehabilitation, organismal biology 
graduate studies, veterinary science, and animal 

training all require some element of animal care.

Experience in paid animal care positions are often 

useful when applying to jobs that require some 
element of animal care. This position will allow 

you to gain that experience in animal care while 

also potentially be involved in any research 
occurring in the lab.

Patty Newby` Alumni Relations Signature Events 

Internship

This position will work to assist the Alumni Relations Office in the planning, 

implementation, and assessment of our signature events.   This will include (but 

not limited to) Homecoming & Family Weekend, Reunion Weekend and Holiday 
Receptions. 

•   Strong written and verbal communications skill

•   Ability to work independently

•   Excellent organizational and time management 
skills

•   Strong proof-reading and editing skills
•   Ability to think and present ideas confidently and 

creatively

•   Good working knowledge of Microsoft Office 

applications, database experience desired

•   Ability to work with sensitive information and 
maintain confidentiality

Assist with marketing and preparing for signature events.  Calling alumni to 

encourage them to attend an event or to thank them for attending an event; add 

creative ideas for engaging alumni and capturing attention on web pages and 
emails; add important information to alumni records in database, etc.

•         Higher Education Administration

•         Alumni Relations / University 

Advancement
•         Volunteer Relations

•         Program Coordination / Event Planning

Student will gain valuable insight and experience 

with several alumni programs and have the 

opportunity to engage with alumni.

Barbara Wiehe EH & S Environmental 

Health and 
Safety Intern

Environmental Health and Safety Intern Strong Environmental Science, Chemistry and 

Microbiology Preferred

 Help with compliance to the government regulations for employee safety and 

health including pollution prevention and environments concerns. 
OSHA and EPA concerns for campus laboratories, management of laboratory 

waste, review safety regulations, and prepare newsletters, create and update 

bulletin boards and poster displays 
Update Website as necessary 

Occupational Health and Safety, Epidemiology, 

Microbiology, Chemistry

I do not offer other student positions as this is a 

very different skill set than most student 
positions.

Ashley Hejmanowski Chemistry 
Department

Chemical 
Hygiene Clerk

This position involves helping Ohio Wesleyan meet its federally mandated 
responsibility to maintain an accurate and current chemical inventory of the 

chemicals present in the Department of Chemistry.

•	General understanding of chemical nomenclature
•	Mid-level experience working with chemicals in a 

laboratory setting (must have taken one full year of 
Organic Chemistry)

•	Ability to work independently or with minimum 

supervision
•	Good oral (English) and written communications 

skills
•	Basic skills in working with Windows and Excel 

Spreadsheet software

•	Continue to update the chemical inventory
•	Maintain the labeling of chemicals to meet federal regulations

•	Remove outdated chemicals from campus inventory
•	See that the chemicals supply locations meet the codes for chemical storage

•	Environmental Science		
•	Industrial Hygiene

•	Safety Engineering
•	Occupational Health

•	Hazards Communication

•	Chemistry
•	Chemical Engineering

•	Hazardous Waste Management

This position is much more self directed than 
other positions within the chemistry department; 

the projects are long term and allow the student to 
determine how they are going to complete them.  

This position also allows the student to apply 

state and federal standards in a setting they are 
familiar with.

Michael Taylor Athletics Athletics 

Operations 

Assistant

Through collaboration with the Assistant Director of Athletics, this individual 

will assist in managing various sporting events, special events (i.e. Bishop 

Backer Community Day, DIII Week), as well as implement game-day 
promotions each semester. This individual will participate in learning 

management and emergency protocols for each of the various events and 

athletic venues while working alongside game officials, teams and 
athletics/campus staff to ensure the best possible game day experience for 

student-athletes, coaches, and fans. This position will also allow for 
independent work for the student to create and implement strategies to 

increase awareness of and attendance at home athletics events. As well, there 
will be an emphasis on post-event analysis that will provide for impactful 

understanding of event operations and athletic administration. 

* Motivated learner in a fast-paced environment

* Must have strong service orientation

* Excellent organizational and problem-solving skills 
with an attention to detail.

* Diligent and willing to take initiative, working 

individually or as part of a team.
* Ability to work evenings, weekends

* Ability to lift up to 50 pounds

* Assist with game management protocols and procedures for home athletic 

events.

* Assist with management of special events for OWU Athletics, including Bishop 
Backer Community Day.

* Assist with creation, planning and implementation of on-campus 

marketing/promotions for OWU Athletics.
* Learn to successfully operate and troubleshoot all music, scoreboard, video 

and public address systems at athletic venues.
* Collaborate with game officials, teams and athletics/campus staff to ensure the 

best possible game day experience for student-athletes, coaches, and fans.
* Perform essential duties as needed during any emergency scenario at an 

event. 

* Other duties as assigned.

Athletics/Facilities Operations, Sports 

Administration, Special Event Management, 

Masters of Athletic Administration/Management

The goal with this position would be to create an 

impactful experience for any student with an 

interest in exploring administrative careers within 
the sporting industry. With exposure to all aspects 

of game management and event 

marketing/promotion, this would be an opportunity 
for any student with a passion for athletics to 

create and take some ownership in the operation 
while working alongside the Assistant Athletic 

Director and other athletics administrators. By the 
end of the academic year, the student would be 

able to act as a game event manager with an 

understanding of all aspects of what is needed to 

host any athletic or special event. There would 
also be some exposure to NCAA/NCAC guidelines 
and emergency action planning. 

Sara Stuntz University 

Communications

Student Graphic 

Designer

The Office of University Communications is seeking to hire a student for 2018-

2019 to complete design assignments on a weekly basis for print, social media, 

and web. The intern will function as a creative team member within University 

Communications, under the supervision of the Creative Lead and Visual 
Strategist. 

The ideal candidate will have demonstrable 

proficiency in Adobe InDesign, Illustrator, and 

Photoshop. Applicant should provide links to samples 

of work and list any relevant software proficiency, 
relevant coursework, and/or work experience. 
Experience in photography or photo editing is a plus.

Examples of assignments:

 - Fliers

 - Postcards

 - Logo designs
 - Posters
 - Snapchat filters & other social media graphics

Guidance on design and Ohio Wesleyan brand guidelines will be provided.

This position is ideal for any student with a 

career interest in graphic design, marketing, 

advertising, and/or media. The student will 

experience a combination of individual and team 
projects, and assist with overall communications 
strategy for Ohio Wesleyan.

The student will gain specific knowledge in design 

and layout through working closing with the 

University's graphic designer. Skill development 

in various design softwares will mirror and 
complement what qualified students may be using 
in the classroom as well as what they will use in a 

future career in design. Most importantly, 

students students will complete the internship 

with a portfolio of work.




