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Accessing Applications on ADP Portal Standard Operating Procedure 
(SOP) 

Human Resources Department  

Date Revised: 10/29/2024 

 

Hiring Manager & all listed search committee members of approved Search Plan will have 
access to view applications.  No need to print or email application materials to each other. 

ADP home page> Click “My team” > Under Talent tab click “Recruitment”  
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To filter by (A – Z) or dates you can click on the titles in the below bar:  

 

 


